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                   CCTV Camera Use Policy
Introduction
This policy sets out the principles and procedures for the use of Closed-Circuit Television (CCTV) cameras within our nursery. The aim is to ensure the safety and security of children, staff, visitors, and property, whilst respecting privacy and complying with all relevant legislation.
Purpose of CCTV
· To safeguard children, staff, and visitors by deterring and detecting unauthorised access, theft, or any inappropriate behaviour.
· To protect nursery property and assets from damage or theft.
· To assist in the investigation of incidents occurring within nursery premises.
Location and Operation
· CCTV cameras will be installed in communal areas such as entrances, hallways, and outdoor play areas, but not in private spaces like toilets or changing rooms.
· All cameras will be positioned to minimise intrusion and will not be hidden from view.
· Signage will be clearly displayed to inform all persons entering the premises that CCTV is in operation.
Access and Storage of Footage
· Recorded footage will be securely stored and accessed only by authorised personnel.
· Footage will be retained for a maximum of 30 days unless required for an ongoing investigation.
· Requests for access to CCTV footage must be made in writing and will be considered in accordance with data protection regulations.
Data Protection and Privacy
· The nursery will comply with the General Data Protection Regulation (GDPR) and other relevant laws regarding the use, storage, and disclosure of CCTV recordings.
· Personal data captured by CCTV will only be used for the purposes outlined in this policy.
Review of Policy
This policy will be reviewed annually, or sooner if required by changes in legislation or operational needs. Any updates will be communicated to staff, parents, and visitors accordingly.
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