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     Children’s Nursery Admission Policy
Introduction
This policy sets out the principles and procedures for admitting children to our nursery. We are committed to ensuring a fair, transparent and inclusive admissions process, providing equal opportunities for all children and families.
Eligibility
The nursery will use the following admission criteria which will be applied in the following order of priority:
· Looked after children
· A child known by the local authority to have special educational needs and/or a disability (SEND) and whose needs can be best met at the preferred nursery.
· A vulnerable child with either a Child Protection or a Child in Need Plan, or in receipt of other local authority support 
· Children who have siblings who are already with us
· Children whose parents live within the area.

Application Process
1. Parents and carers should complete an application form, available from the nursery office
2. Applications can be submitted throughout the year, and places will be offered subject to availability.
3. These forms provide the nursery with personal details relating to the child. For example, name, date of birth, address, emergency contact details, parental responsibilities, dietary requirements, collection arrangements, fees, and sessions, contact details for parents, doctor’s contact details, health visitor contact details, allergies, parental consent and vaccinations etc.

Allocation of Places
· Places are allocated on a first-come, first-served basis where possible.
· Where demand exceeds availability, the following criteria will be considered:
· Siblings already attending the nursery
· Proximity to the nursery
· Special educational or social needs
Settling In
We offer a settling-in period where children are invited to visit, meet staff, and gently adjust to the nursery environment. Our team works closely with parents to ensure a smooth transition for every child.
Equal Opportunities and Inclusion
We are committed to providing a welcoming and inclusive environment for all children and families. Support is offered for children with additional needs, and we make reasonable adjustments to accommodate every child.
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Review and Updates
This policy will be reviewed annually and updated to reflect best practice and any changes in statutory requirements.

Manager signature: KChilton 
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Providers eligible to provide government funded places for early  education   All settings registered to accept government funding (detailed in the code of practice) must  offer  funded   places for  children from 9 months old to 5 years,  for early  learning   sessions  specified by the local authority. At  Smart Steps Nursery   we currently provide funded places  for children is subject to availability. These places will be allocated on a first come, first  served  basis,   and can be booked a term in advance. Please note for admissions for the  f unded   nursery education we have a termly intake, beginning the term following your child’s  second/third birthday   or the term after they turn 9 months old.        You can choose to pay for a cooked lunch and also top up any extra hours you may need.     

Home cooked 2 course lunch  £5.50  

Additional Hourly Rate  £10.60   
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